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WORKSHEET - II
CLASS – XI
    SUBJECT – ACCOUNTANCY
1. Methods of preparing trial balance?

2. Define depreciation?
3. Explain internal users and external users of accounting information?

4. Explain debit note and credit note?

5. Prepare machinery account:
a. A company purchased machinery for 
50,000 on 01-07-1999.  Another machinery costing 
10,000 was purchased on 01-09-2000.  On 31-12-2001 machinery purchased in 1999 was sold at a loss of 
5,000.  The company charges depreciation @15% on diminishing balance method.  Accounts are closed on Dec. 31st each year.
6. The following balances appears in the books of Kanthi & Sons;
01-01-2006 machinery account 
40,000

01-01-2006 provision for depreciation 
18,000

01-01-2006 they decided to sell a machinery for 
4,350.  This machine was purchased in January 2002 for 
8,000.  The firm has been charging depreciation @ 10% p.a. on straight line method.  Prepare machinery account and provision for depreciation account on 31-12-2006.
7. Explain the meaning of following terms:
a. Drawings

b. Creditors

c. Debtors

d. Expenses

e. Expenditure

f. Revenues

g. Gains

h. Profits

i. Losses

j. Entity
k. Transaction

l. Goods

m. Purchases

n. Sales

o. Voucher

p. Discount

q. Liabilities

r. Assets

s. Stock
8. Prove that the accounting information tallies after each of the following transactions;
a. Started business with cash 
1,00,000 building 
50,000
b. Depreciation of building 
2,000
c. Purchased goods 
3,000 from Banu
d. Sold goods costing 
1,000 for 
1,500
e. Prepaid insurance 
300
f. Outstanding salary 
1,000
g. Interest on drawings 
500
h. Interest on capital 
200
i. Paid salary 
2,000
9. Enter the following transactions in the cash book with cash & bank columns:
01-12-2010

Cash in hand 
50,000
Cash at bank 
25,000

02-12-2010

Paid to Rajan by cheque 
500

03-12-2010

Received a cheque from Raju 
3,000
05-12-2010

Withdrawn from bank for office use 
500
10-12-2010

Opened a bank account with SBI 
2,000
12-12-2010

Rent paid by cheque 
1,000

15-12-2010

Cartage paid 
500
10. Prepare a bank reconciliation statement as on 31-12-2010:
a. Debit balance shown by pass book 
50,000
b. Cheques for 
12,000 were issued in December but out of these 
2,000 only were presented for payment.
c. Bank charges debited in the pass book 
500
d. Cheques issued but not cleared by the bank 
3,000
e. Payment side of the bank pass book undercast 
300 
11. Differentiate between provisions and reserves?
12. What are the differences between capital reserves and revenue reserves?

13. What is secret reserve?
14. Write an opening journal entry:
a. Bill receivable 
1,00,000
b. Bill payable 
2,00,000
c. Capital 
3,00,000
d. Building 
5,00,000
e. Land 
10,00,000
f. Debtors 
50,000
g. Creditors 
25,000
15. Prepare a petty cash book:

a. 01-12-2009 received an imprest amount of 
1,000
b. 02-12-2009 paid for stationery 
200
c. 03-12-2009 paid for bus fare 
100
d. 05-12-2009 fax charges 
200
e. 10-12-2009 telephone bill paid 
150
f. 13-12-2009 paid for stamps 
50
g. 15-12-2009 paid for casual labour 
100
16. Write journal entries:
a. Outstanding rent 
1,000
b. Prepaid salary 
3,000
c. Cash received from bad debts written off last year 
1,500
d. Charge depreciation @ 10% p.a. for three months of machinery costing 
50,000
e. Charge interest on capital @10% of capital 
50,000
f. Returned goods to Shahina of 
1,000
g. Withdrawn goods from the business for personal use 
3,000
17. Prepare trial balance under following methods:
a. Balances method
b. Totals method

c. Balances cum totals method

i. Started business with cash 
1,00,000
ii. Purchased goods from Manu 
3,000
iii. Sold goods to Rahul 
2,000
iv. Withdrawn cash from business for personal use 
2,000
v. Goods given as charity 
1,500
vi. Goods lost by fire 
2,500
18. Explain cash discount and trade discount?
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